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EXECUTIVE OFFICE OF THE PRESIDENT 

BUREAU OF THE BUDGET 
WASHINGTON. D C. 20909 

August 6, 1964 - CIRCULAR HO. Af-66 


TO THE HEADS OF EXECUTIVE DEPARTMENTS AJtD ESTABLISHMENTS 
SUBJECT: Reporting on actor vehicle fleets 


1* Purpose, This drcular prescribes the Method of reportingaotor 
vehicle fleet in formation , both to provide abasia for dete rminin g 
budgetary allowance a , and to eliminate certain delicate reporting by 
agencies to the Bureau of the Budget and the General Services Adminis- 
tration. Information obtained hereunder will supplement that assembled 
by GSA, which is modifying its reporting system to eliminate any informa- 
tion required by this Circular. . . 

^2. Reporting. Reports, on Standard Form dp, using only the. past year 
colum, are required to be submitted to the &umm of, th» ftidget by 

^August 15, annually, by each agenqr of the Government, except the legis- 
lative brand: and the Judiciary. This submission is to he in original 
and three copies. In, addition. Standard Pom 66 mill be used in the 
submission of past, current and budget year data an eutoawbiles (incl udin g 
station vagcns) and, upon special request, other types of vehicles, as a 
part of the budget sub missions under Bureau of the Budget Circular ifo. A- 11. 
Sufficient additional copies of the- reports prepared to meet the August 15 
requirements mqr be retained for later ca^pletlcn and submission in accor- 
dance with Circular Ho. A-ll* , 

The reports are to Include information 011 . oraed vehicles end cn certain 
vehicles used on a term basis from motor pools or commercial sources , 
as described in the instructions. When vehicles of a given class used 
on a term basis are required to be reported, but no vehicles of that 
class are owned, the reports are nonetheless required in the detail 
applicable to term usage. 


The reports of any agency will consist of individual report ! for each 
covenant bureau nr other administratively established major segment, 

(b) reports of the agency central headquarters segment, (i.e. , Departmental) 
and (c) overall consolidated reports, for each of the following classes: 


Limousines 
Heavy Sedans 
Medium Sedan* 
Other 8odsnis 
Station Wagons 
Aahulencee 


V ' 

Buses 

Trucks , wider 12,500 lb** , hx2'a 
Trade , utter 12^or», hA'a 
Trucks, 12.500 to 16.99* 

Trucks , IT ,000 lbs. and over 


(Ho. A-66) 


& 
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Agencies which own or utilize vehicles in foreign countries 
two sep «rate sets -of reports: one for vehicles in domestic 
50 States, U.S. territories and possessions, and the Panama 
and one for vehicles in foreign countries. 


will prepare 
areas (the 
Canal Zone ) , 


3 * ggPgrt Toms and instructions. The report form, SF 80, contains in- 
structions on the reverse. Supplies of the form are available in GSA 
Supply Centers. A sample of the face of the form, reduced to about 
half-size, appears as Attachment A # together vith the instructions. 

There is also included a checklist. Attachment B, which, if followed 

in the preparation of the required reports, will help to insure their 
accuracy. 


Attention is called to the Special Note following Section I in the 
attached instructions, which differs from the wording of the note printed 
on the reverse of Standard Fora 80. The lav, as interpreted by the 
Comptroller General, requires that vehicles procured by transfer in- 
volving an expenditure of funds are to be considered as purchases in 
relation to the limitations imposed by appropriation acts. An agency 
must exercise care to see that acquisitions involving an expenditure 
of funds, whether by purchase or transfer, do not exceed the numbers 
authorised for purchase. The instructions printed on the form are not 
clear on this point. Agencies should take steps to see that those 
officials responsible for preparing the reports are cognizant of this 
requirement. The instructions on the Form will be modified accordingly 
when it is next printed. 

**• ^P igme ntary exp lanations and support . Reports under this Circular 
are not complete unless the information shown on SF 80 is fully supple- 
mented by explanations as called for by the instructions and checklist. 

SF 80 is submitted in accordance vith Bureau of the Budget 
Circular Ho. A— ll , additional explanations will be required as provided 
therein. 


KERMIT GORDON 
Director 


Attachments 


(Ho. A-66) 
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ATTACHMENT A 
Circular No. A-66 




*1*KT Bmm DaaaMc □ 

VofcicU Typ« OoM Fantfa □ 


VofcicU Typ« OoM Fantfa □ 
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ATTACHMENT A. (Ccot'd) 
Circular Ho. A -66 

INSTRUCTIONS FOR THE PREPARATION OF STANDARD FORM 80 
(To appear on the reverse of S. F. 80) 


The reports using this form are required by Bureau of tlx Budget Circular 
No. A-66. Separate reports are required cn various classes of vehicles 
outlined in the circular. Information required, by section and line, is 
as follows j 

Section A produces the computation of "Ret Fleet" at thn beginning 
of the year being reported. Bet Fleet is determined by to the 

vehicles actually on hand on July 1 (line Al) thoee vehicles yet to come 
into the fleet as the result of purchase orders ( hb, ) and 

deducting those vehicles on hard which were earmarked for disposal at 
son time prior to July 1. The result, (line Afe), Bet Fleet July 1, 
represents the coqpositicn of the fleet aa it would be if all actions 
initiated (as authorised or required by budgetary authority) in the 
prior fiscal perlod(s) had been accomplished as of the Jens, 30 just 
passed. 

► • •**'“«* fTj V \ • * 

NOTE.— Lines Al through Ak, in any year, exactly a gree with data 
appearing in Section E for the year previously. In the case of the 19PY 
coition, the information must exactly agree with that appearing both in 
Section E of the 19PY coluan and in Section A of the 19CY coIum of the 
report prepared the previous year. 

Section B covers the vehicle acquisitions which have taken place 
(19PY) or which will take place (19CY and BY). B1 will include all 

orders placed within the year, including vehicles which were not (19PY) 
or will not (19CY and BY) be delivered by the close of that year. The 
number of forfeited vehiclea acquired will be reported only by the agency 
responsible for the forfeiture, and will include all such vehiclea, 
whether later disposed of or retained. The ntafcer forfeited appearing 
ob line B2 in the 19CY and 19BY column will, represent tbs agency's best 
estimate, giving consideration to all reaacnahle probability. Vehicles 
acquired by transfer, line B3, will include vehicles dropped from the 
inventory of the losing agency, cn or prior to Jins 30, whether or not 
they have yet been delivered or com into physical possession of the 
gaining agency. Acquisitions ty transfer will not be anticipated (19CY 
or 19BY column ) tnless there is sqm sotnd basis for the emanation that 
transfers will a ct ua ll y take place, understood by Both the md 

losing aguicy. If budgetary assumptions involve the intent to acquire 
vehiclea by transfer, but without firm plsne-hscving beam developed, .the 
information may be shown in the Erplimtlon apace, ss a footnote, keyed 
to line B3 in the appropr i ate colum. ■ ~ • 

Section C provides information on disposals. ci does not aster 

into the confutation directly, but provides a Mthod of separating die- 
posals during the year betwean (a) those disposals resulting from actions 
in prior years, end (b) those arising in the year under consideration. 
Ordinarily the number shown on this line will agree with that appearing 
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on line A3, unless disposals scheduled in a prior year are not accomplished 
until 8 one tine following the year Just succeeding* (Such differences will 
appear on line £3*)' Disposals scheduled for the first tine during the year 
under consideration will appear cn line C2, if accomplished during the year 
originally scheduled, or on line C3 if they are still pending at the close 
of that year. Line Ck t the total of lines C2 and C3, is broken out, cn 
the lines following CU, so as to give an analysis of tbs newly scheduled 
disposals: (a) whether they are associated with replacements, or (b) if 
not associated with replacements , whether they were disposed of (1) by 
transfer te other agencies^ ( 2 ) donated to ncn-Federal recipients, (3) sold, 
or {k) otherwise disposed of. As in the case of acquisitions by transfer, 
disposals by transfer, in the 19CY and BY coluans should be only those for 
which there- is sound reason to expect that the transfers will' take place, 
and this is mderntood by both t her' losing and gaining 1 agency. Disposals 
that can reasonably be expected to take place by transfer, as reflected 
in historical or statistical trends , should not be ehcw in the table, but 
may be reflected by footnote, keyed to line Cfeb(l), in- the 19CY or BY coluxn 

NOTE. — Vehicles disposed of for replacement are assumed to be fiapoaed 
of by sale. Where this is not the case, the figure appearing cn line' Cka 
should be footnoted indicating the nunber not sold and the method of their 
disposal. -' in - 

Section D Is an analysis of the age md mileage condition of -vehicles 
disposed of for replacement, as shown on line Cbe, and the total of the 
section, shown on line D5 , must agree with the figure on lihe Cka. The 
age and mileage standards referred to on lines Dl, 2, and 3, are those 
published by the General Services Attain let ration. Disposals for. raplace- 
ment not meeting either standard, line D*», must be explained. 

Section B reflects the Set Pleat at the clos e ofthe year mder ~ 
consideration r and provides a method of demanatrmting the ratoon dilation 
of the Het fleet to the inventory of vehlalee actually oh head' on Jane 30. 

As in the ease of Het Fleet at the beginning of the year, as used in 
Section A, the term le defined es being that fleet which would exist if 
all acquisition and disposal* actions -«p to -that time -had been actually 
accomplished* 

Section 9 furnishes data on the auSber of -vridates oakd to empplsamnt 
those owned by the reporting agency. Line F3 £e the .total of lines -PI 
and 72. It should represent the number at vehielme aaegmcy would need 
to add to its owned fleet if It did not have aeeaas to motor pool vridcki 
or to co— rrlal rentals* The figures on linn 73 (or lines Fl and PB) 
should not Include short-term peak-load casern ? ws tt al rat u s ed isfimq— stay 
on an intermittent basis, those used os a trip basis* as: auhstltotea for 
coram carrier, or thooe obtained on •sdatlyJbamlj^ :Ylv41fBei Smult 
include each vehicle obtained for use over a period of 3 months or mom* 
However, a special rule will apply in instaneea where tin. imparting 

t - ' Tr • 

* -» . . . . ‘ : . • r* J * \± .. * 

■ .- * J. . . .1*3 ■ .* ‘ 

- (lo. *66) .*'• : 
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organization's needs ore permanently reduced during a year; only those 
re hie lee required to maintain the lover level of service should be 
reported under these circumstances, and this would ordinarily be the 
number in service during the last month of the year. 

Section G shews the total of lines £ and F3, combining the owned 
vehicles with those used on a tern basis. The result is an expression 
of the overall requirements for motor vehicles of the class covered. 

Section H provides information on the obligations incurred and on 
related data during the year. Hie figures on line HI are intended to 
represent the purchase price of all vehicles ordered (line Bl), without 
offset occurring by the application of proceeds of disposals. The amount 
is not to include transportation or other delivery costs which are not 
subject to purchase price limitations. Line H2 is intended to show the 
direct costs involved in acquiring vehicles by transfer or forfeiture 
(lines B2 and B3), including the costs of storage, transport and any 
repairs or modifications necessary to put them into operating condition. 

The amount is to include the costs applicable to all forfeited vehicles 
(line B2), whether retained for use, transferred or sold. Lines H3a, b, 
and c are not concerned directly with the amount of proceeds of sales 
actually received during the year. Line H3c is the total of lines H3a 
and H3b. Line H3a is to show the amouit of proceeds of sales applied, or 
to be applied, to vehicles ordered during the year as replacements for 
vehicles disposed of, or remaining to be disposed of at the clo se of the 
year. In most instances it will represent the proceeds of vehicles 
reported on line 0$, and will include an satinets in the 19PY colus to 
the extent that the sale price of any ouch vehicles has not been determined 
at the tine the report is prepared. , Line H3b, however, is to report the 
amount deposited to miscellaneous receipts during the year being reported, 
including unapplied proceeds from sales carried over from prior years, 
and other proceeds which cannot or will not be applied to replacements. 

Section I provides the cost of obtaining the use of vehicles from 
pools and commercial rentals. Line II is to shew the amount of billings 
for pool car usage, excluding billings attributable to vehicles eliminated 
in arriving at the number reported on line FI, for any of the reasons 
covered in Instructions pertaining to Section F, above. Line 12 will,' 
likewise, show the cost of vehicle commercial rentals attributable to the 
vehicles appearing on line F2. 

SPECIAL NOTE.— The total of acquisitions by purchase (line Bl) and by 
transfer involving an expenditure of funds (appearing on line B3) for all 
classes of passenger-carrying vehicles (including buses and ambulances ) , 
must not exceed the total authority to purchase either (a) appearing in 
appropriation language enacted or (b) appearing in appropriation language 
proposed, if not yet enacted, as applicable for that coins. In the same 
manner, acquisitions, either by purchase or transfer involving expenditure 
of funds (lines Bl and B3) , and disposals for replacement (line D5 ) must 
not be in disagreement with restrictions as to "replace went only" con- 
tained in applicable language, either enacted or proposed. If 19CT or 


(lo. A~66) 
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19 BT reports do not include diet* on buses and antralances , the reports 
for otter pusengn^Cvrylng vehicles vlU carry an explanation indicating 
tte steer of purchases and disposals of these two types, in order to 
de nonet rate that the total of all acquisitions and disposals of all 
passenger-carrying vehicles are in conformity with tte language* 

Explanations are required in instances vtere reporting or fleet con- 
ditions depart froa the conditions assuaed by the foregoing instructions. 
Examples in which explanations cue required include, but are not United 
to, tte following: 

When data is not in a gr e e n en t between lines or sections of tte report, 
as indicated in the instructions. Example: Data in Section A, 19PY, is 
not In a g r e e nen t with that on last year's report in Section B (19PT) and 
Section A (19CI). 

When data is reported as required by the inetrueticne, but would be 
in caplets or misleading unless expended. Bxaaple: Agency eeeunee end 
ejects to acquire a nunter of vehicles by-'tfsnsfbr, bte'tte pUM tei 
not been fined «p with tte losing agency (iee) at tte tins tte report -is 
prepared. 

When there is a departure fra the conditions instead by the instruc- 
tions. Bmplest When vehicles disposed mf for? repla cement are act sold; 
vehicles are replaced before reaching either age -or. xdleege standards. ■ 

' . . i * 

When data are specifically required. Staples: Dste ss near be 
required by Bureau of tte Budget drooler lo. A-U; data necessary to 
demonstrate that purchases and repl Tenants of pasaonger^carrying vehicles 
is in conformance with appropristicn language ee enacted, or as proposed 
if not yet enacted. 
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ATTACHMENT B 
Circular Mo. A -66 


Checklist for use in preparation of S. F. Ho. 80, Report of Motor Vehicle 
Data. 


General. 

Have separate reports and separate consolidations been prepared 

for each class of vehicles outlined in the Circular? 

Axe there separate sets of reports for doaestlc and foreign vehicles? 

Have the reports been prepared in the correct ntaiber of copies? 

Are the budget submission copies of the reports for 11 wou sinos • 
sedans, and station wagons collate in the colons for all three 
years? 

_____ Are the reports properly identified in the heading spaces? 

- If special current year and budget year data has been requested 
by the Bureau of the Budget on artmlances, buses or trucks, are 
the foras collate in this respect?' Po the reports check out 
arithmetically as specified in various stubs f 

Are explanations coexists? Do they, include information specifically 

required by Circular A- 11? 

Has the reported information been reviewed to determine that it is 

not incomplete or misleading unless further explained? 

Are explanations correctly keyed to the year colon and to the 

line letter/number designation? 

Are the limousines , heavy and medium sedans being reported within 

the vehicle allowances established by the Bureau of the Budget 
Oder Circular Ho. A^-22? 

Section A. 

Are the data in Section A, for any year, in numeric agreement with 

that in Section E for the prior year? If not, are differences 
correctly explained? 

_____ Is the beginning inventory, in the 1JJPT colon, in exact, agreement 
with the beginning inventory in tbe 19CT colon of last year 1 * 
report (and with the 19PT ending inventory of that seme report)? 

If not, hes it been adequately explained? 

Section B. 

Does line B1 show all orders placed during the year, including 

those not yet delivered? Does it.jsxelude vehicles fecaiwe* 
during the year which were ordered in previous years? . 

Does Hn* B2 show only vehicles acquired by forfeiture in the 
first instance by your own agency? Are all such acquisitions 
shown regardless of later retention or disposal? 

Are forfeited vehicle estimates shown in the 19 Cl and 19BT column 

based upon reasonable probability? 
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Section B (cant’d)* 

Dons, the mater of vehicles acquired by 'vtranfftr . ieolnde.all, . 

-vehicles- dropped fron the inventory of the lasing sgeniqr oven 
though they nay be still in transit or for other reasons been 
delayed in coating into possession of your agency? Does the 
number shown exclude all vehicles received during the year that 
vers reported on line B3 in the prior year? 

Does the nuater of transfers shown, in the 19CY andl9BI columa 

reflect only those for which there is a sound basis for the 
eptiaste? Does the ag*ncy fyoa. whoa the vehicles will be 
“ acquired un<*rstsnd that the twasihy .sill tak# plfegt 
If additional transfers are anticipated that have hot yet reached 
the point of agreement by both agencies* are they shown a m~mr- 
footnote* rather then on' line B3? 




% + - V • 

Have all disposals unacctupllahsdffpa prior years been accon- 
plished in the. year, being report m<St r? If net ,, is thd difftranoe 
between lines Cl and shcencolJiJe 13? . „ 

Vers all vehicles being reported on line CTh soiaT^tf notches 
the breakdown been provided i^/^ht, JUplabatico spsapr 
In, both the 19PT and 19CT colutei*; Is, than, a diffa fence resulting 
when line Cta is subtracted fron lJAe KIT If‘SO* la the sun of 
all such differences fb t pas sengsr-carry ing vehicles (all classes* 
including aahulsnces and buses )snal Jar than , . oir equal to, the 
mater of additional pasaengsr-cany^^nhielM. wthorised-for 
the year in applicable appropriation language? If. larger* have 
the reasons bean explained? 

Is tbs total of acquisitions of all classes of passenger-carrying 
vehicles shown on lino Bl within the total appearing in applicable 
appropriation language? ^ : . 


Section D. 


Section E. 


Does' line Unequal lXha/tt*C 

explained? . f ,_. . . /. . . ^ a-, . 

.... .v. I'jiiJpsha ,:s>aa r: zaz ,~z\' 


4 A *. ,' Z . 


Does »"• El show the number of vehicles ordered but outstanding 

CD Jus 30? ^Lj vror .2 f . ^.1.1 

Is line E2 equal to line C3? v i-ea - . - 

Is line Bt, in tbs S* 1 ? ,ltol[T of 

, vehicles ft ' ;0u -<ti . , » l{f}V woda orlL *v?G 

v :J , ‘Xi ~:n *‘1 '*d l 

a 4 *Lj *i r: : if* j si Zc r.vor.*.. 

Do llhss PI and 12 reflect Wflwf'eonthe- 

A .JL * Ou> TOT q 41 i.ua J 

Of BOXli 


(lo. *46) 
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Section F (cant' ah 

is the figure on line F 3 a reasonable representation of the number 

of cars your agency would need to own if they were not available 
from pools or commercial rentals? If not, is it explained? 

Section G. 


Does line G shew the total of lines £ and F3? 

Section H. 

Does line hi show the total of obligations incurred for the 
purchase price for all orders placed during the year, without 
offset for application of proceeds of disposals? Does the 
amount exclude transportation and other delivery costs? 

__ _ Does line H2 show the total costs of securing vehicles through 
transfer or forfeiture, including such costs as transportation, 
storage, repair, modiil cation, etc.? 

__ Does line H3a show the total amount applied, or to be applied, to 
the purchase of replacements ordered in the year mder considera- 
tion? 

_____ Doe 8 line H3b show the actual amount deposited to miscellaneous 
receipts during the year, regardless of the year in which the 
receipts were received? 

Section I. 


Does line 11 reflect the actual coat during the year for use 
of the motor pool vehicles shown on line FI? 

Is the amount on line 12 the actual coet of commercial rental of 
the vehicles shown on line F2? 


(Bo. A— 66 ) 


sro i^- 
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